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1 This policy statement has been drawn up in accordance with the 

requirements of Sections 402,450-458 and 460 of the Education 

Reform Act 1996. This policy is effective from 1 April 1989 when 

the charging provisions of the 1988 Act came into effect. 

 

2.  In this policy statement: 

-  '1988 Act' refers to the Education Reform Act 1988; 

 

- 'prescribed public examination' refers to any examination which 

is listed in Regulations made by the Secretary of State for 

Education and Skills; 

 

- 'outside school hours' refers to the definition provided in 

Section 107 of the Education Reform Act 1988; 

 

- 'statutory duties relating to the National Curriculum' are those 

imposed by Section 10(2)(a) of the Education Reform Act 1988; 

 

- 'statutory duties relating to religious education' are those 

imposed by Section 10(1)(b) of the Education Reform Act 1988. 

 

3. Sections 5-9 below set out the areas of activity for which charging 

is permissible under the 1988 Act, and the charging and remission 

policy of this Authority related to that activity. 

 



 

 

4.  It should be noted that where a charging and remissions policy less 

generous than that of the Authority is adopted by a governing 

body in respect of an activity provided by the school for which 

charging is permitted and provision for which is included in the 

school's budget share under the Local Management Scheme, the 

Authority will take account in its formula of the relevant 

proportion of the income accruing to the school for that activity. 

 

5.  Board and lodging on residential visits 

 

i.  Charging 

 

In the event of any residential visit being arranged directly by the 

Authority, it is the intention of this Authority normally to charge 

the actual cost of providing board and lodging to each participating 

pupil. It will be for each governing body to determine its charging 

policy in relation to board and lodging on residential trips organised 

at school or college level . 

 

 

 

 

           ii.  Remission 

 

The Authority will observe the statutory requirement to remit any 

charges for board and lodging in the case of pupils whose parents 

are in receipt of income within the criteria of the Tax Credit Act 

2002, where the activity is deemed to take place in school hours, 

or if it is out of hours but provided: 

 

a)  to fulfil any requirements specified in the syllabus for a 

prescribed public examination; or 

b)  specifically to fulfil statutory duties relating to the National 

Curriculum; or 

c)  specifically to fulfil statutory duties relating to religious 

education 

. 

iii.  The Authority reserves the right to remit some or all of the 

board and lodging costs of residential visits directly 

organised by the Authority in appropriate circumstances, for 



 

 

example when sponsorship or voluntary contributions enable 

a general reduction in charges. In such cases the criteria 

applied for remission will be made clear to parents and other 

interested parties and children will not be treated 

differently according to whether their parents have made a 

voluntary contribution 

 

6.  Individual tuition in the playing of a musical instrument. 

 

Advice on the charges for individual tuition and small groups tuition 

during and after the school day can be obtained from the Senior 

Music Manager at Surrey County Arts. 

 

It is the present intention of the Authority to retain funding for 

music provision as a discretionary item within the scheme of 

financial delegation to schools. This decision will be subject to 

review. If delegation to individual schools were to take place in the 

future, it would be for each governing body operating a delegated 

budget to determine charging and remission policies for 

instrumental music tuition, bearing in mind section 4 above. 

 

7.  Activities which take place wholly or mainly outside school hours, 

but which are not provided as part of the syllabus for a prescribed 

public examination and are not required in order to fulfil statutory 

duties relating to the national curriculum or to religious education. 

 

i. Charging 

 

It is the intention of this Authority normally to charge for optional 

extra activities directly organised by the LA. The basis for 

calculating the charge will be the proportionate cost where 

appropriate to each participating pupil for: travel costs; board and 

lodging; materials, books and equipment; entrance fees; insurance; 

non-teaching staff; staff who fall into the following categories: 

 

a)  teaching staff engaged specifically by the LA or governors 

for the purpose of providing the activity; 

b)  teaching staff employed by the LA or governors to provide 

individual instrumental music tuition; or 

c)  teaching staff already employed by the LA or governors who 



 

 

have been engaged on a separate contract for services to 

provide the optional extra. 

 

ii. Remission 

 

The Authority reserves the right to remit some or all of the 

charges for optional extra activities where voluntary contributions, 

sponsorship or other forms of subsidy permit. In such cases the 

criteria applied for remission will be made clear to parents and 

other interested parties but children will not be treated 

differently according to whether their parents have made a 

voluntary contribution. 

 

8.  Cost of entering a pupil for a public examination 

 

i.  Charging 

 

a)  A charge will be made for examination entries for 

prescribed public examinations for which pupils have not 

been prepared by the school. 

b)  A charge will be made for double entry, except in the 

exceptional circumstances set out in Section B6 of the 

Surrey County Council Schools Manual. 

c)  A charge will be made in respect of examination entries for 

examinations, which do not appear in the Approved List set 

out in Section B6 of the Surrey County Council Schools 

Manual. 

d)  Entry fees paid or liable to be paid by the delegated budget 

will be recovered from parents when a pupil: 

 

- fails to complete course work; or 

- fails to attend examinations for other than duly 

certificated 

 

medical reasons and thereby fails to complete the examination 

requirements for a public examination. In each case the basis for 

calculating the charge will be the actual cost of the entry fee. 

 

iii. Remission 

 



 

 

No charge will be made for entries for examinations listed in the 

Approved List but which are not on the list of prescribed public 

examinations, subject to the conditions set out in the Surrey 

County Council Schools Manual. 

 

In approved cases, no charge will be made for investigation of a 

particular examination result by the appropriate examination 

board(s). 

 

9. Work experience 

 

It is for each governing body to determine the extent to which 

parents should be asked to meet the cost of work experience 

travel costs where journeys are made direct from home, bearing in 

mind their arrangements for work experience, and the amount of 

funding provided by the LA. 

 

 

 

 

 
  



 

 

REVISED AUGUST 2007                            ANNEXE 2 

 

THE EDUCATION (SCHOOL SESSIONS AND 

CHARGES AND REMISSIONS) (INFORMATION) 

(ENGLAND) 

REGULATIONS 1999 

 

1.  The above Regulations came into force on 1 April 1999. 

 

2.  These Regulations impose obligations on headteachers, school 

governing bodies and local education authorities to make 

information available about school hours and charging and 

remissions policies as follows: 

 

i.  Information to be made available by headteachers 

(Regulations 3 and 6) 

 

The headteacher is required to make available to parents 

and others details of the times at which each school session 

begins and ends, and of the school governing body's charging 

and remissions policies determined under section 110 of the 

Education Reform Act 1998. This information is to be 

available for inspection at all reasonable times on a school 

day and parents are entitled to a free copy of it (regulation 

3). Details must also be included in the school prospectus 

(regulation 6).   

 

ii. Information to be made available by Education Authorities 

(regulation 4) 

 

Local education authorities are required to make available 

details of their charging and remissions policies –  

 

a)  for distribution without charge to parents on request, 

and for reference by parents and other persons: 

 

- at the offices of the relevant education authority, 

and 

 

- at every school maintained by the relevant education 



 

 

authority, and  

 

b)  for reference by parents and other persons at the 

public libraries in the area of that authority. 

 

iii. Changes in Information (Regulation 5) 

 

if any change takes place in the governors' charging or remissions 

policies after the school prospectus has been published but before 

the governors' report has been completed, they are required to 

provide details of the change with their report. 

 

3.  Regulation 6 of the 1989 Regulations amends the Education (School 

Information) Regulations 1981 in line with the above requirements. 

 

 

Reference: 

The Education (Pupil Registration) Regulations 2001 SI 2802 

The Law: Education Act 1996, section 402,450-458,460 

The Education (Schools &Further Education) Regulations 1989 

The Education (Prescribed Public Examinations) Regulations 1989 

 

 

 

 

 
 


